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Tool Talk Safety Meeting 
 

March 23, 2022 
 

 
 

This tool talk is a review of Hours of Service & Log Book Requirements. 
*Note: If you do not already have a log book, get one today from a shop administrator. 

1. As required by the Department of Transportation, all road employees are required to keep HOS 
records in their personal log books. The HOS page is located inside the front cover and a log book 
covers a one month period. At the end of the month your completed log book must be turned in to 
the shop administrator and exchanged for a new one. 

 
2. Employees are to keep their log books with them at all times and fill them out daily, whether you 
work or not. On a day when you do not work, “Off Duty” is to be indicated. Motor Carrier officers 
may request to review your log book at any time and you may be fined if you do not have it with 
you. 

 

 

Hours of Service & 
Log Book Requirements 
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When driving any truck - OR- driving any truck and trailer combination and you are: 
1.  Inside 150 miles of your reporting location — you are required to fill in only the HOS page in 

your log book. This situation does not require completing the daily grid. 
 
When driving a truck weighing 10,001 lbs. or more and not towing a trailer - OR- When driv- 
ing any PK truck towing a trailer weighing 10,001 lbs. or more and you are: 
1.  Outside 150 miles of your reporting location — you are required to fill out the daily grid and the HOS 

page. 
*Note: Most PK trucks numbered 500 and higher have a GVWR greater than 10,001 lbs. where HOS + 
grid logging outside of the 150 air-mile radius is required. 

 
 

Hours of Service (HOS) page (Complete Daily) 
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FMCSA Hours of Service Summary: https://www.fmcsa.dot.gov/regulations/hours-service/summary- 
hours-service-regulations 

 
 

Grid Page from the Log Book—Complete this page as required. 
 
 

 

http://www.fmcsa.dot.gov/regulations/hours-service/summary-


 

_____________________ _________________________________ 
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TOOL TALK SAFETY MEETING 
 

TOPIC(S): Hours of Service & Log Book Requirements 03/23/2022 
 

DATE: DIVISION:   

Foreman/Presenter’s Name:    
 

The presenter is to record attendance by printing the first and last name 
of each person in attendance. 
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ADDITIONAL TOPICS AND/OR SUGGESTIONS FOR NEXT TOOL TALK 
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